1. Lyoiy stidier aumory In england that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Govemance and Accountabiiity Return at the
end of each financial year in accordance with Proper Practices.

2. The Annua! Governance and Accountabllity Return is made up of three parts, pages 2 to 6:
al Audit Report must be completed by the authority’s internal auditor.
nust be completed and approved by the authority.
eted by the external auditor and will be refumed to the authority.

3. The authority must approve Sectien 1, Annual Govemance Statemsnt, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025,

4. An authority with either gross income or gross expendiiure exceeding £25,000 or an authority with
neither income ner expenditure exceeding £25,000, but which is unable to cerlify itseff as exempt, or is
requasting a limited assurance review, must retum to the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT.

he Annual Governance and Accountability Retum Sections 1 and 2, together with

1 bank reconciliation as at 31 March 2025

in explanation of any significant year on year variances in the accounting statements
iotification of the commencement date of the period for the exercise of public rights
\nnual Internal Audit Report 2024/25

Unless requested, do not send any additional documents to your extenal auditor. Your extemnat auditor wil

ask for any additional documents needed.

Ongce the extenal auditor has complated the limited azsurance review and is able to give an opinion, the

Annmual Governance and Accountability Section 1, Section 2 and Section 3 ~ External Auditor Report

and Certificate will be returmed to the authority by email or post

wnuwn 1IE ACCOUNTS and Audit Reguiations 2015, authorities must publish the following information on
the authority websitefwebpage:
Before 1 .Juniv 2N2R authnritiae maned noklicde
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https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors

External Auditor Name

External Auditor Signature

Form 3

Annual Govermnance and Ascountability Retum 2024/25 _*
Locsl Councils, Iternat Drainage Boards and other Smaller Authorities®

Date
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