1. cveny smaier aumnority In Engiand that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Retum at the
end of each financial year in accordance with Proper Praciices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6;

ial Audit Report must be completed by the authority’s internal auditor.
mnust be completed and approved by the authority.
eted by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annuail Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025,

4. An authority with either gaross income or gross expenditure exceeding £23,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable fo cerify itseif as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025, Reminder letters will incur a charge of £40 +VAT:

he Annual Governance and Accountability Return Sections 1 and 2, together with

1 bank reconciliation as at 31 March 2025

in explanation of any significant year on year variances in the accounting statements
iotification of the commencement date of the period for the exercise of public rights
\nnual Internal Audit Report 2024/25

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has compieted the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report

and Certificate will be retumed to the authority by emait or post.

wiiuer me ACCoUNnts and Audit Regulations 2015, authorities must pubiish the following information on
the authority websitefwebpage:
Before 1 Julv 2025 authoritins mnst nihlich:

MU R LEHEE OU SEEMDar A1/h anrnnrtiag muet nihligh:
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Itis
recommended as best pracuce, o avola any POLEHUZ CUMNBUDIVIT UY VLA GITLLUTS G Il Gusarn ,.,.u.."tieS,
that you alseo publish the Annual Intemal Audit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Reguiations 2015,
Througheut, the words ‘external auditor’ have the same meaning as the words Yloca! auditor’ in the Accounts and Audit Regulations 2015.
"fur @ complele fist of bodies that may be smaller autherilies refer la schedule 2 to the Local Audit and Accountabifity Act 2014.

Annual Guvernance and Accountability Return 2024/25 Form 3

S Mo At ol Pinmmn Oamrde anAd nthar @mallar Aqtharitiae®

* The authority must comply with Proper Practices in completing Secltions 1 ana ¥ 0T IS AGAI. roper
Practices are found in the Practifioners’ Guide® which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

* Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly iniialled.

* The authority should receive and note the Annual Internal Audit Report before approving the Annua'
Governance Statement and the accounts.

+ Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post {not both) no later than 30 June 2025,

+ The Annual Governance Statement {(Section 1) must be approved on the same day or before the
AccountingStatements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certity the accounts (Section 2} befove they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commence the public rights period as soon as practical after the date of the AGAR
approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephane numbers.

= Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accountis. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconcilialion to Box 8 on the accounting
statements {(Section 2, page 5). An explanation must be provided of any difference between Box 7 and Box
8. More help on bank reconcifiation is available in the Pracfifioners’ Guide™.

« Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the
detailed accounting records instead of this explanation. The external auditor wants to know that you
understand the reasons for all variances. include complete numerical and narrative analysis fo support the fuii
vanance.

+ If the bank reconciliation is incomplete or variances not fully explained then additional cosls may be incurred.

+ Make sure that the accounting slatements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025},

+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

+ The authority must publish on the authority website/webpage the information required by Regulation 15 {2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and

Local Councils Internal Dramage Boards and other Smaller Authorities™
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how the authonty will address the weaknesses identifi ed These sheets must be published with the Annuz
Governance Staiemeni.

This Annual Governance Statement was approved at a Sigped by the Chair and Clerk of the meeling where
meetng of the authorty on:approval was given:

JS ’GS/ZQLS _ h;&vmh-l\—.. g\-lw\‘;

-amorded as minute reference:mai{
. Qforbetf
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Form 3

In respect of

e e s wowanS ToVIEY 15 SELOUL DY The National Audit Office (NAQ).
A limited assurance review is not a fuII statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.
Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Govemance
and
Accountability Refum in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on
behalf of the Comptrofler and Auditor General. AGN 02 is avaftable from the NAD website -
https:/Asranw.nao org.ukd/code-audit-practice/guidance-and-information-for-auditors/ .
This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of infemal controf. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:
+ summarises the accounting records for the year ended 31 March 2025; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external

auditors.

{continue on a separate sheet if required}

Olher matters not affecting our opinion which we draw to the attention of the authority

{continue on e separate shast if required)

¥ve CETulyiao not cefty™ that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the vear endeard 31 March 2N928

Annual Governance and Accountabil. . w.wrn 2024/ © 7 Page7...
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https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors

External Auditor Name

External Auditor Signature

Form 3

A ik Glvurvinw and AGCOU. ey oo Tr cve o
Local Councils, Intemal Drainage Boards and other Smalier Authorities®

Date
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